Some Hints for Preparing a Personal Learning Plan

Plan 
Learning Needs Assessment

· List of learning needs

· Method of how need was identified eg audit, significant event, complaint, etc

Learning Objectives

· Derived from learning needs, should be specific and manageable

Plan of learning activities

· Methods of learning chosen to be suitable for each learning objective eg course, book, discussion with colleagues, internet search etc

Method of knowing when learning has been achieved

· Eg guidelines produced, new skill performed, feel more confident about something

Report and reflection 
· Brief description of the learning activity and the approximate time spent

· Reflection on the learning and how it will improve your work

· Reflection on the method used, was it appropriate, would you use a different method next time

· Reflection on the learning objectives in your plan that are not done. Is it no longer appropriate, do you need to clarify the objective, or obtain more resources or advice?

· Brief report and reflection on other learning done, not planned but happened anyway. Was it useful, has it led to new learning needs?

· Comment on how you may change your learning activities in next year

Learning Cycle
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